
AdvisorTrac 

Scheduling Appointments Online 

Step1: Login at MyAUM with your AUM username and password 

Step2: Left click Search Availabilities 

Step3: Choose the correct Advising center 

Step4: Make necessary adjustments to search 

Step5: Select the date & time for your appointment 



Step6: Enter a reason for your appointment 

Step7: Enter your contact number and any notes 

Step8: Wait for appointment to process 

Step9: Your appointment is now made and you will receive an 

email to your AUM email


